St Werburghs City Farm

JOB DESCRIPTION
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	Job Title:
	Child and Youth Project Manager

	Responsible to:
	Child and Youth Operational Manager

	Place of work:
	St Werburghs City Farm

	Hours of work:
	22.5hrs per week, which may include some hours before 9am and after 5.30pm and regular weekend work

	Annual leave:
	25 days plus statutory holidays pro rata 

	Contract Type
	Maternity Cover to 31st May (may be extended subject to maternity leave arrangements)

	Probationary period:
	3 months

	Salary:
	Starting salary of £21,693 (SCP 23), pro rata, per annum (possibility of incremental progression to £24,4657 (SCP 27) per annum, paid monthly, subject to funding and contract being extend beyond maternity cover)  

	Pensions:
	St Werburghs City Farm offer pensions in line with the NEST scheme, paying at the higher rate of 3% employer's contribution


St Werburghs City Farm is an inner-city oasis. Situated in the Bristol ward of Ashley and adjoined by four other wards which fall within the 10% most disadvantaged in the UK, the Farm has developed to meet local needs. Our vision is to inspire and educate happy, healthy communities through green spaces, local food and each other. Using a two-acre small holding, a one-acre community garden, a 2.5-acre conservation site and 13 acres of community allotments, our mission is to offer targeted community services that equip people with knowledge, skills and confidence, and provide green sites accessible to all. With more than 3,500 service users, 15,000 people enjoying our events/facilities and more than 40,000 visitors passing through the gates each year, we are a vital community resource, freely accessible to all. 
1. Overall purpose of job

The Child and Youth Project Manager will manage, develop and deliver (50% of time) a range of activities for children and young people, which: support greater happiness, health and wellbeing; equip them with self-esteem, confidence and personal development; and empower them through greater knowledge, skills and experience. Activities will focus on: educating children and young people about local food; inspiring children and young people to enjoy green spaces and nature; and connecting children and young people to each other.  
2. Key Responsibilities 
2.1. Activity Development, Design and Delivery 

· Management of the Cultivate Project (BBC Children in Need funded) which offers extra-curricular, holiday and outreach activities that engage disadvantaged children. Responsibilities include:
· Managing the delivery and development of quality activities including (but not exclusive to): Parent and Toddler group; city farmers club; after-school training activities; therapeutic outdoor activities offered in collaboration with specialist organisations supporting disadvantaged children; targeted summer camp / school holiday activities; and outreach opportunities 
· Supporting the Child & Youth Officer and other staff in the delivery of the Project
· Planning and coordinating the content of activities, in line with project outcomes and the Farm’s aims and objectives
· Manage Childhood Learning activities which offer curriculum-linked school visits, including forest school sessions, for local primary schools. Responsibilities include:
· Updating existing and developing new visit packages/programmes, linking it to the current curriculum, the season and the Farm’s aims and objectives
· Creating resources, lesson plans, self-led trails etc that capture children’s imagination 

· Promoting activities to local schools/groups, where possible, seeking and securing annual Forest School session/outdoor learning contracts 

· Coordinating project staff to deliver activities, acting as lead staff member when required

· Manage Youth Development activities which engage disadvantaged young people in outdoor learning opportunities. Responsibilities include:
· Designing, and where required delivering, Work to Learn activities/engagement opportunities seeking to promote individual progression and learning
· Identifying suitable opportunities for young people to engage in the roles and responsibilities of the Farm (such as Duke of Edinburgh, volunteer opportunities, John Muir etc) and allocating appropriate support/staffing/resources
· Developing and delivering one-off visits with groups such as ESOL, Bristol Black Carers, Hospital Education group, Imalya etc
2.2. Project Management

· Provide line management for relevant Project staff, undertaking their annual appraisals, quarterly supervisions and providing other support as required 

· Develop new opportunities to engage children and young people in activities that meet the Farm’s aims and objectives, in particular disadvantaged audiences
· Compile and submit timely reports for funders, trustees and other stakeholders, clearly demonstrating the impact of the project
· Work with the Operational Manager (Child and Youth) to compile and embed monitoring and evaluation plans for each activity, supporting project staff to collect relevant and accurate information which will be used inform and shape the project, share learning with others and demonstrate our impact 
· Coordinate and deliver Child and Youth Forum sessions with the Operational Manager (Child and Youth) and Project Officers, ensuring that beneficiaries are able to inform and guide the development of the project and organisation

· Support the Operational Manager (Child and Youth) in recruitment of project staff/contractors 
· Take responsibility for project specific Health and Safety issues, ensuring project staff undertake site checks, compile and adhere to risk assessments and follow safe tool use
· Promote and market the project to relevant target groups in order to maximise participation of target beneficiaries and maintain the profile of the project
· Maintain appropriate administrative records, budgetary control and invoicing 
· Participate in preparation, compilation and submission of funding applications to secure continuation/development funding for the Project 
3. Additional responsibilities  

· Present a positive image of the Farm through good public relations, communication with visitors, service users and the local community etc
· Comply at all times with the Farm’s policies, i.e. Health and Safety, Equal opportunities, Child and Young Person’s Protection Policy etc. and to contribute to risk assessments
· Attend team, and other staff meetings as required
· Any other duties commensurate with the post
Person Specification

	Essential
	Desirable

	Knowledge

	Demonstrable experience in managing services and/or projects for  children, young  people and families in outdoor and indoor education or community settings
	A qualification in teaching/youth work/play work or equivalent

	Sound working knowledge and understanding of Child Protection and Rights of the Child
	Experience of working with people who are socially or economically disadvantaged 

	Experience of designing and delivering formal and/or informal outdoor learning for children and young people including those with challenging behaviour
	Experience and knowledge in practical management of green spaces and conservation

	Knowledge and understanding of the natural world and environmental sustainability
	Experience of recruiting, managing and supporting staff, in an equal opportunities environment

	Demonstrable and successful experience of administration, organisation skills and budgetary control
	

	Skills 

	Ability to convey complex information to diverse audiences quickly, clearly and appropriately
	Project management

	Proficient in ICT including use of Microsoft Word & Excel
	Proficient in Publisher & PowerPoint

	Ability to manage personal deadlines and prioritise a demanding workload
	Problem solving

	Attributes

	Strong interpersonal skills; professional, teamwork, active listening skills, personable etc. 
	An understanding of Bristol’s networks and partnerships

	Reliable, pro-active and self-motivated and ability to think creatively
	Knowledge of City Farms

	Passionate about what the Farm does
	Full clean driving licence (or obtaining)














St Werburghs City Farm – a green city oasis connecting people to food, the environment and their local community. 
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